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(1) In this chart, only one data series can be plotted
[A] pie

[B] line

[C] bar

[D] column

Answer : [A]
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(2) How many types of relationships are there in MS-Access?

Answer : [A]
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(3) In order to choose the font for a sentence in a word document
[A] select font in the format menu

[B] select font in the edit menu

[C] select font in the tools menu

[D] select font in the view menu

Answer : [A]
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(4) It is a software tool that lets one enter, calculate, manipulate set of numbers
[A] speedsheet

[B] spreadsheet

[C] slide sheet

[D] All of these

Answer : [B]
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(5) All of the following are examples of real-security and privacy risks except
[A] hackers

[B] spam

[C] viruses

[D] identify theft

Answer : [C]
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(6) A digital signature is
[A] scanned signature
[B] signature in binary form
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[C] encrypting information

[D] handwritten signature

Answer : [C]
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(7) coveennes are often delivered to PC through an E-mail attachment and are often designed to do harm.
[A] Viruses
[B] Spam
[C] Portals

[D] Email messages

Answer : [B]
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(8) The software tools that enable a user to interact with a computer for specific purposes are known as
[A] hardware

[B] networked software

[C] shareware

[D] applications

Answer : [D]
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(9) A computer program used for business application is
[A] LOGO

[B] COBOL

[C] BASIC

[D] FORTRAN

Answer : [B]
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(10) Which language is CPU dependent?
[A]C

[B] Assembly

[C] Java

[D] All except Java

Answer : [D]
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(11) You can create hyperlinks from the excel work book to
[A] a web page on company internet

[B] a web page on the internet

[C] other office 97 application documents

[D] All of the above

Answer : [D]
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(12) Passwords enables users to
[A] get into the system quickly
[B] make efficient use of time
[C] retain confidentiality of files
[D] simplity file structure

Answer : [C]
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(13) FORTRAN stands for
[A] Formal Translation

[B] Formative Translation
[C] Formal Transaction

[D] Formula Translation

Answer : [D]
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(14) Application software

[A] is used to control the operating system
[B] is designed to help programmers

[C] performs specific task for computer users
[D] is used for making design only

Answer : [C]
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(15) What does an electronic spreadsheet consist of?
[A] Rows

[B] Columns

[C] Cells

[D] All of these

Answer : [D]
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(16) The phrase describes viruses, worms, trojan horse attack applets and scripts.
[A] malware

[B] spam

[C] phishing

[D] virus

Answer : [A]
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(17) Which of the following is a programming language for creating special programs like applets?
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[A] Java

[B] Cable
[C] Domain name
[D] Net

Answer : [A]
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(18) A cell entry can be edited in the cell or in the
[A] menu bar

[B] edit menu

[C] function bar

[D] formula bar

Answer : [D]
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(19) Hackers often gain entry to a network be pretending to be at a legitimate computer -
[A] spoofing

[B] forging

[C] IP spoofing

[D] None of these

Answer : [C]
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(/1) J— shows how the contents on printed page will appear with margin, header and footer.
[A] Draft

[B] Full screen reading
[C] Outline
[D] Page layout

Answer : [D]
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